[bookmark: _Hlk14425173]Dear <Insert your Supervisor’s Name>,
I would like approval to attend LRP’s National Institute on Legal Issues of Educating Individuals with Disabilities® from April 27 - 30, 2025 in Phoenix, Arizona. The National Institute has been the leader in special education professional development training for over 45 years. It’s the perfect place for a <insert title> like me to learn from the nation’s most renowned legal experts and special education practitioners. 
With more than 40 sessions in topic-focused tracks, I know I will receive top-notch compliance and implementation strategies in the areas of Section 504, IDEA, Discipline, and more that I can bring back and implement right away to help make an impact in the lives of our students, our special education programs and the community. 
Here are a few comments from past Institute attendees:
“LRP's National Institute is a must for the special education professional who wants to be aware of and exposed to best practices that align with the IDEA regulations.” 
Patrick Kane, Director of Compliance, Department of Special Education and Psychological Services, Gwinnet County Public Schools, Suwanee, Ga.  

"The National Institute offered helpful presentations and practical materials we can use in our school district to improve practices and enhance professional development."
Lynne Smoak, Supervisor of Special Education, Wicomico County Board of Education, Salisbury, Md. 

“Anyone working in special education should know the laws governing their positions. LRP’s National Institute provides great information and gets into detail about decision-making factors.”
Tiffani Conner, Special Education Compliance Director, Toledo Public Schools Student Services, Ohio

Upon approval, I plan to attend sessions focused on <XXX> which directly relate to the current challenges our <insert either school or district> is facing. I am seeking approval for the registration and travel expenditures. 
If I register now, I’ll receive a registration rate of <XXX>. Here is a complete breakdown of the costs:
Conference Registration: $<XXX>
Hotel: $<XXX>/night for <XXX> nights
Airfare: $<XXX>
Other Transportation: $<XXX>
Meals: $<XXX> (My conference pass includes breakfast every day, lunch on Monday and Tuesday and refreshment breaks)
Total Cost: $<XXX>
Complete information on LRP’s National Institute is available at https://www.lrpinstitute.com/. Please consider my request as this conference is an invaluable learning opportunity. 
Sincerely,
<Insert your name>
